CONTENTS AT A GLANCE

BOOK 1

SKILLS /
COMPETENCIES

GRAMMAR /
STRUCTURES

VOCABULARY /
EXPRESSIONS

CHAPTER 1
Welcome to
the Our Class.

+ Meeting and introducing
people

* to be (am, is, are)

« this / that, these / those

* Indefinite Article

» Singular and Plural Nouns

* Classroom Items
+ Workshop items / tools
+ Cardinal Numbers

CHAPTER 2
Isn’t This the

+ Meeting and Introducing
People
+ Telling Time

« to be (neg. and question)
« to be + adjectives
* where / when

* Common Occupations
* Numbers (telephone
numbers, years, age)

Workshop? «in/on + Emergency Phone Numbers
CHAPTER 3 + Common Classroom * Imperative (Don', Let’s) * Common Verbs
Directions * Definite Article * Classroom Words
Get .‘?eady fora + Fiing Outa Registaion Card
Dictation. + Read / Write Addresses

CHAPTER 4
Where Can | Get
Some Shoes?

- Gire Siolo Svoct Drech

+ Reading a Directory &
Schedule of Classes

+ Asking About a Job

«can/can't

* Prepositions: across from,
neudt fo, behind, befween, near,
in front of, to the night, to the leff)

» Store Names/ Shopping Terms
* Common Job Positions

+ Expressions of Time

* Ordinal Numbers

CHAPTER S
Let’s Have a

+ Making a Work Schedule
+ Describing Household
Chores

+ The Present Tense
(do / don't)
+ Using Expressions of

» Common Action Verbs
+ Commeon Household ltems

Party. Time
CHAPTER 6 + Talking About Daily + The Present Tense * Verbs Used in Daily
A Tvpical Activities (-s, does, doesn’t) Activities
yP « Writing a Simple Letter « Object Pronouns
Day + Addressing an Envelope + Verb + Infinitive

CHAPTER 7
How Much Does
This Cost?

+ Count Money / Read Prices
* Reading a Simple Menu
* Reading Advertisements

= how much / how many
« what kind of
+ a little / a few / a lot of

+ Names of Currency / Coins
+ Common Food Items
* Child Care Terms

+ Getfing Child Care Information
CHAPTER 8 » Filing out a Registration Form + Present Tense « Verbs Used in Daily
You’re » Reading a Directory / Schedule +Can Personal | Work Activities
. » Filing Out a Simple Application * Wh-question words + Name of Office Positions
Hired « Answering a Questionnaire « Application terms

CHAPTER 9
Let’s Have a
Garage Sale.

+ Describing and Telling
Location of Objects

+ Writing a Simple Letter

+ Addressing an Envelope

« there is / there are
= some / any
* Adjective Word Order

* Common Household ltems
» Descriptive Adjectives

« Community Areas/Buidings
* both

CHAPTER 10
Do You Have an

Apartment for Rent?

+ Renting an Apartment

+ Filling out an Application
Form

+ Reading Apartment Ads

* have / has

* Rooms of the House

* House Appliances/Amenities

= Abbreviations Used in
Apartment Ads

CHAPTER 11
How Do | Get
There from Here?

+ Telling Time

« Taking Public Transportation

+ Reading Bus, Work, and
TV Schedules

« to and af with Expres-
sions of Time and Place
+ Word Order with Expres-
sions of Time and Place

* Transportation Words

CHAPTER 12
Are You Using
This?

+ Describing Basic Home
and Work Activities

+ The Present Continuous
+ The Future with going to

* Verbs for Common Work
and Home Activities

CHAPTER 13
We Can’t Find
Our Luggage.

+ Showing Possession
* Filling out a Claim Form
+ Trying on Clothes

+ The Possessive of Nouns
» Possessive Adjectives
and Pronouns

« too + Adjective

+ Clothing
= Common Descriptive
Adjectives

CHAPTER 14
Who Are These
People?

+ Understanding Family
Relationships

+ Buying Furniture

+» Reading Newspaper Ads

* The Possessive with of

+ Names of Relatives
+ Common Descriptive
Adjectives

CHAPTER 15
I Want to Hire a
Cleaning Crew.

+ Telling Someone What to
Do

» Verb + Infinitive

+ Verb + Object + Infinitive
= why / because

* The Simple Past

» Common Cleaning Items
+ Common Work Activities
* know how to

CHAPTER 16

Moving
Day

+ Moving to a New Apartment
+ Renting a Truck
« Filling Out an Application

+» Review of present tense,
to be (am, is, are), can

+ Review of object pronouns

+ Review of pronouns of place

* Household items
* Room names
* Common tools
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BOOK 2 SKILLS / GRAMMAR / VOCABULARY /
COMPETENCIES STRUCTURES EXPRESSIONS
CHAPTER 1 -mducri;g '_:"?Op[')‘? _ '$’rnﬂe Present & Continuous - Basic School, Bus,
* ng and Giving Directions enses, can, may Shopping, and Job
we"come Back * Reading a Direciory & Schedue * Subject & Object Pronouns SeaftI:'l \.?ocabulary
(Review of Workbook 1) - Filling Out Job Application - Possessive Adjectives
CHAPTER 2 + Understand / Read a « Adverbs if Frequency « Frequency Words
How’s the Weather Forecast « to be + Adjectives + « Weather / Temperature
Weather? » Using a Fahrenheit and Infinitive = Common Adjectives

Centigrade Thermometers

* too / enough

* Basic Job Vocabulary

CHAPTER 3
Do | Have to?

« |dentifying Career Goals
and School Subjects

« Reading an Appointment
Book

= have to / has to
« if clause * in order to
*s0 * without

= Common Professions
* School Subjects

CHAPTER 4
What Are You
Going to Do?

« Describing Future Events
or Activities (Plan a picnic)

« Taking a Trip

+ Reading an Itinerary

* Future with the Present
Continuous

» Future with “will” & “going fo”

« Prepositions: in, across, by

* Party Supplies

» Picnic Food

+ Expressions of Time (Future)
+ US States & Big City Names

CHAPTER S
Where Were You?

« Reporting a Crime

« Describing Emotions

» Describing Levels of
Difficulty

+ Past Tense of the Verb
‘to be” (was, were)

+ Office Equipment

* Time Expressions (Past)
* Emotions

+ Descriptive Adjectives

CHAPTER 6
Thank You, But
No Thank You.

* Describing Past Actions

* Reading a Time Card

* Reading a Personal
Schedule

« Regular Verbs in the
Past Tense

« Common Work Related
Vocabulary

* Expressions of Time: ago,
last

CHAPTER 7
It's Nice to Be
Back Home.

+ Describing Past Actions
= Identifying Major States
& Cities

* Common Irregular Verbs
= Preposition: through

+U.S. Cities, States, and
Areas

CHAPTER 8

The Past, Present,
and Future

« Writing a Story about
Oneself

* Asking and Answering
Interview questions

+ Review of present simple,
present continuous,
future, and the simple
past tenses

+ Review of Prepositions
of Time and Place (in, on,
to, at)

BOOK 3

SKILLS /
COMPETENCIES

GRAMMAR /
STRUCTURES

VOCABULARY /
EXPRESSIONS

CHAPTER 1
Please Follow

« Understanding Written
Directions

= Using More Regular
Verbs in the Past Tense

« Commeonly Used
Technical Words

CHAPTER 2
Isn't that
Women's Work?

« Identifying Daily Activities
* Making a Household
Work Schedule

« Expressions with do,
make, and get

+ Household Chores
+ Daily Activities

CHAPTER 3

+ Describing a Series of

« Intransitive Verbs with

« Common Separable and

= Daily Events Prepositions of Direction Non-Separable Two-Word
Everyvt/h'ng Went = Two-word Verbs Verbs
rong.
CHAPTER 4 * Read a Directory * The Prepositions “of"” + Commeon Shopping Items
At the * Use U.5. Measurements + Food Containers and
* Read a Recipe U.S. Measurements
Supermarket. + Read Ads & Compare Prices

CHAPTER 5
Where Does It

« Making a Medical
Appointment
+ Desaribing Medical Problems

« would like
= that with clause
*» More Irregular Verbs

* General Medical Terms
* Parts of the Body
+ Symptoms and llinesses

Hurt?  Filling Out Medical Forms - say and tell
CHAPTER 6 * Reading Road Signs « How long does it take? + Common Road Signs
What Kind of CarAre | | Requestng informaton * Parts of a Car

You Looking For?

About Price/Condition of a Car
« Reading Car Ads

CHAPTER 7
Do You Work or Do
You Hardly Work?

+ Describing How People
Work

+ Adjectives and Adverbs
» Regular and Irregular
Forms of Adverbs

* Commeon Adjectives and
Adverbs

* Important Safety Signs

« hardly

CHAPTER §8
English for a
Better Job

» Looking for a Job
+ Filling Out an Application

= Review of the simple
past, expressions with do
and get

* Review of possessives

* Car Terms
* Household Chores
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BOOK 4 SKILLS / GRAMMAR / VOCABULARY /
COMPETENCIES STRUCTURES EXPRESSIONS
CHAPTER 1 * Meeting and Greeting + Review of the Simple + Review of Irregular Past
People Past, Simple Present, & Tense Verbs
A '_New Semester * Reading a Class Present Continuous Tenses * Review of Question Words
(Review of Workbooks 1-4) Schedule - say & tell

CHAPTER 2
A Trip to the

= Using the Post Office
= Understanding Postal Terms
+ Filling Out Change-of-

= Definite and Indefinite
Object Pronouns
+ Position of Object Pronouns

* Frequency Words
* Weather / Temperature
« Commeon Adjectives

Post Office. Address Forms - onetthe other & one/ another * Basic Job Vocabulary
CHAPTER 3 = Ordering Food in a - some/any = Common Food ltems
Restaurant + something/anything/nothing + Restaurant Vocabulary
Let Me Buy + Reading a Menu » somebody/anybody/nobody

You Lunch.

» Discussing Home Security

CHAPTER 4
What Kind of Job Are
You Looking For?

+ Understand Job Ads

* Talk about Skills Qualifications

+ Make Appointment/Leave
Message

* Relative Pronouns: who,
which, that

= Position of Prepositions

with Pronouns and Questions

+ Basic Job Search Vocabulary

= Application Terms

= Common Employment
Ads Abbreviations

CHAPTER 5
Who's the Best
Person for the Job?

« Evaluating Job Applicants

» Evaluating Different Cars

« Discussing Reasons for
Working

= The Comparative

* The Superlative

= so that / in order to / for
* as..as

= Common Adjectives & Adverbs

+ Some Names of American
States and Cities

+ Prepositions: above & below

CHAPTER 6
The Immigrants

= Describing Past Events

= Asking & Answering
Questions About One's Past

= Writing a Short Article

= Regular Verbs in Past Tense

+ Review of Question
Words

* Using Irregular Verbs

= Expressions of Time

+ Irregular Verbs

» Prepositions: before,
during, after, for, until, in

CHAPTER 7
At the Bank

+ Banking: Open Account, Cash
Check, Make Deposit, Use
ATM, Understand Paycheck
+ Doing Simple Math Problems

+ Modal Verbs

+ Bank-Related Words
+ Words Found on Check
Stubs

CHAPTER 8

* Making a Home Budget
= Filling Out a Loan

* Review of the Past Tense
Using Irregular Verbs

+ Common Budget
Vocabulary

The Budget Application + Review of Question Words « Common Descriptive
* Review Some/Any Adjectives
BOOK 5 SKILLS / GRAMMAR / VOCABULARY /
COMPETENCIES STRUCTURES EXPRESSIONS

CHAPTER 1
Welcome Back!

* Review of Books 1-4

+ Review of Grammar in
Books 1-4

+ Review of Books 1-4

CHAPTER 2
A Fire!

« Understanding Safety
Signs and Procedures

+ The Past Continuous
Tense
* Reflexive Pronouns

= Safety Signs
» Kinds of Injuries

CHAPTER 3

= Finding Job Resources
« Reading Job Ads

+ Present Unreal
(Conditional)

« Job Titles
- Job Ad Abbreviations

Resources » Reading Abbreviations * Present Unreal with could
Used in Want Ads = Present Unreal with were
CHAPTER 4 = Answering Job Questions = The Present Perfect « Expressions of Time

Have You Made
a Decision?

* Filling Out an Application
= Rating an Interview
* Understanding Gestures

* Regular and Irregular
Forms of the Past Participle
» for and since

Used with Present Perfect
= Job Application Terms
= Irregular Past Participles

CHAPTER S
We've Been
Expecting You.

» Reporting to Work
= Filling Out a W-4 Form
* Discussing Stress

« The Present Perfect
Continuous

« already / yet

= still / not ... anymore

+ Commeon Job Words
- Stressful Events

CHAPTER 6
How Much Is That
in Feet & Inches?

+ Understanding American
Standard Measures

= Converting Metric Measures

+ Doing Basic Math

= it takes ... (time)
* The Preposition by

+ Adjectives Used in
Measurements
= Lines and Shapes

CHAPTER 7
What Kind of Car Are

You Looking For?

* Planning and Opening a
Small Business
* Reading Headlines

* The Passive Voice

* Modals and Auxiliary
Verbs in the Passive

« The Agent in Passive Voice

* Business Terms

CHAPTERS
What Has to Be
Done First?

+ Describing Responsibilities

+ Understanding Work Rules

= Organizing an Event
(Grand Opening Party)

» Expressions Ending in
Prepositions

= Verbs Followed by
Gerunds

* More Business Terms

CHAPTER 9
The Grand
Opening

= Attending an Event
+ Choosing a Present
+ Writing a Short Speech

* Review of present,
past, present continuous,
present pefect and
passive voice

* Review of job-related
vocabulary

+ Review of job-related
abbreviations
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